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1. 


The General Catalogue of Printed Books is 
arranged as a Catalogue of Authors in the 
alphabetical order of their names, the arrange- 
ment of entries under each author being also 
essentially alphabetical, 


2. 


Entries are of two kinds : 


(1.) Main - Entries, deseribing — ade- 
quately the contents of the books to 
which they refer, 

(2.) Supplementary Entries, m the Jon 
of Cross-References, in which part of this 
information is repeated, so that under 
the uame of each person may be shown, 
the books he has edited or translated, or 
which he has wrilien anonymonsly ot in 
collaboration, or as parl of a series or 
collection, or which have been written 
about lim, as well as those of which he 


Naturo of 
the Catalogue 


Mawn-Fiti1os 
Amd Closae 
Rutoroneca: 


“Maitntiee © ig: the sole and avowed author, Cross: 
: * Telaronene Y References are. also: used to: point. from.’ 
7 other forms ofa name to the one. which - 
is adopted. 
8. 
‘Contonts ofa Main-Entries, of jvhich no book can have. 
Main-Eniry, ° 
ee mores than one, consist of—~ 
(1.) A. Heading, giving the name of” 
the author of the book, or such substitute : 
“for it as these Rules provide.’ ne 
(2:) A Description of the contents ‘of: 
the book,-as far as possible i in. the words: 
_ of the titlepage, , 
“. (8.) A> statement (commonly. ‘fa 
as the Lmprind) as ‘to its. place 
- of printing, and as to its size, 
\(4,). If necessary; a Note: 








4, 

© Hoodiog The choice of 9 Heading for a main-ontry 
‘must: “he, based on the information supplied: i in 
print ina perfedt copy of the book Atself, and on 
that. only: A xopptial may he. mando in the 














Subiaet to. this soniditi that: tho: infosmalion: ‘Houding fe 
“must bo-taken fiom the book itself, the heading of _ 
the shain- entry of every ‘book nust-be the name of 

ols author, except.in the case of works’ published. 
: by Leamed Socictics, and: in ‘the other instances 
' of, Special Teadings. cited in ‘Rule 26; except 
salso Official Publications, Which ‘are to be placed: 
-undet the name’of the authority by which. they 
sued, and. ‘Catalogues of Libraries, Musemns, ‘Chtnloguas of 
which even if not published by.’ authority, alicia 
tere under the proper Headitig of 
tion, “(See Rule 25 b.) 
Theses when separately catalogued are 
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esds is die author, in which: case -his name: 
ule. be taken ag the bending: Oross-references 
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Teadings 
with more 
than one 
Author's 
name 


Forms of 
Names m 
Headings + 
Saimts, Popes, 
&o 


For directions as to the choice of a heading in 
other cases of joint-authorship, see Rule 24. 


6. 


In the case of Saints the name to be adopted 
is the English form of the name by which they 
have been canonized ; in the case of Popes and 
Sovereigns the English form of the name which 
they officially assume, and in the case of Members 
of such religious orders as discard secular names, 
the namo in religion: the original names of 
Saints, Popes and Members of Religious Orders 
being added within brackets, Princes of 
Sovereign Ifouses are 10 be entered under their 
Christian names only, Peers and Bishops are 
to be entered under their family names. 


Keamples : 
TRANOIS [Xavinr], Sant. 
PIUS (1, Pope [Exua Sunvio Preconoxtrnr). 
COARLES I., Amg of Great Bitan and Luland, 
PAOLO, So zeta [Prbrro Sarvr]. 
WILLIAM AUGUSTUS, Duke of Cumberland. 
CHARLES [on Lorramn], Duhe de Muyenno. 
CHURCIULL (Jour) Duke of Marlborough. 
TMLLOLSON (Joux) Archbishop of Canterbrny, 


‘ 
In the case of ancient Greeks and Biblical 
names the English form is to be preferred. 
Example: 
HOMER, not WOMEROS, 


7, 


When an author hag always written under a ratimzed 
Latinized form, or some other variant, of his Ne“ 
name, that form is to be adopted in preference 
to his vernacular surname. In all other cases, 
except when the author is invariably known 
under the Latinizod form, the vernacular surname 
is to he adopted, 


Examples : 


ERASMUS (Dugrpmrtus) 

FLACIUS (Marrutus) Lyricus. 

LINNANUS (Cann) 

ESTIUNNE ({lnnrz) not STEPILANUS (Ipynicus) 


8. 
Names of places are to he enterod in the form yamos of 
in which thoy ave generally known in English, 7!" 


Lvamples : 
MUNTOIL (not Munormy) 
LNGIIORN (aod Litvorno) 
RATISBON (not Ruavyspune) 


9, 


In Oriental names the forms in use in tho Orlontat 

‘ ° , Numes, 
various Oriental Catalogues are to be adopted. 

In Corman names, or other German words used Gorman i 

. . . > nomes with 
as headings, in which the letters d, 6, or u occur, maxi 
' YOWUs 

these letters are to he written ac, oc, and ue 


respectively. 


10. 


Names pres In foreign names, excepting Jfrench, preceded 
cede y o tye : 
propasttion er by a preposition or an article, or both, the 
An article. ys . ‘ 

: preposition or article is to be regarded as an 


appendage to the Christian name. 


Examples: 
GOETIUE (Jouayn Woureana von) 
COLONNGE (Guiwo penn) 
OERDA (Martin pp va) 


French names preceded only by a preposition 
follow the same rule, unless the preposition is 
invariably written as an inseparable part of the 
name; in French names preceded by an articlo, 
or by a word composed of a preposition and an 
article, these prefixes are to be regarded as part 
of the surname, 


Lzamples 
DELAVIGNE (Cas) 
LATOUR (Antoine pn) 
L&Q FAVRE (Jacquns) 
DU MOULIN (Pinney) 


iy 
Tn English surnames of foreign origin beginning 
with a preposition or article, the preposition or 
auticle is to be treated as the beginning of the 
surname, 


Examples : 
DE VERE (Rogen) Larl of Oxford. 
DE LA RUE Wanns) 
VAN BUREN (Marri) 
LE FANU (Josnen Saurmpay) 


it. 


Compound surnames, excepting English and 
Dutch, are to be adopted in their entirety under 
tho initial of the first of them, In compound 
English and Dutch surnames the last name is 


to be preferred, e 
Eaamples: 
LAMARTINE DE PRAT (Marnie Louis Anrnoxss 
DD) 


REYNARDSON (OnAntes Tromas Saunt Biron) 


In the case of authors who change their name, 


or add to ita,second, after having begun to pub- Ni 


lish under the first, the heading is 1o consist of 
the engine name followed by the word “ after- 
"words" and the name subsequently adopted. 


Eaguyples 
BUTT, aftors ards SIERWOOD (Mary Marva) 
LOOKER, afterwards LOCKER-LAMPSON 
(FRupuRtox) 


12, 


Initials denoting authorship are 10 be adopted 
as headings, Wheve they represent the name 
of a person the last letter is to be taken as 
representing a surname, unless the typography 
or ovidence from the book itself shows that the 
sumame is represented by one of the preceding 
letters. Epithets which accompany an initial 
are to be retained in the heading. 


Compound 
Bmore, 


Additional or 
Substituted, 
AMES, 


Initials, 


Tnitials. 


Personal or 
Christian 
names. 


Abridged 
forms of 
Names. 


Titles and 
Rpitheta, 


Examples: 


Bu, ALL. O. 
Hous with Orientals, By A. L. 0. J, [de A 
Lady of England, Miss Charlotte ‘Uucker.] 

0.,3., DD. 
The Weaver’s Pocket-book, .. . By J[obn] 
CLollinges], D.D. 


13. 


Personal or Christian names are to be printed 
in full in their vernacular form when possible. 


14, 


An abbreviated form of a surname should be 

: é 7 ° 
printed in full. 

When an author uses a Christian name only, 
this name is to be taken as the heading, tho 
surname, when known, being added in brackets.” 


Geamples : 

* LUTILER (Marvin) 
Ein brieff, D, Mart. Tiuth. 

*OUARLOTTE ELIZABLTIL [Pumtan, afterwards 
Torna]. 


15, 


Titles of TTonour, both Civil and Beclesiastieal, 
of all degrees from those of Knight and Dean 
upwards, are to be expressed in the heading 
according to the following forms : 


Evamples of Hnglish Titles : 

Cardinal. POLE (Rugmany) Cardinal, Archbishop of Titles and 
Cantor bray. Eplthets, 

Archbishop. PARKER (Marrainw) AnAdishop of 
Cantey bury. 

Duke, TLOWARD (Tomas) Duke of Norfolk. 

Marquis. GRAITAM (Jaws) 19! dfarquis of Montross. 

Earl, STANILOPE (Puinre Dorwur) Zari of Chester 


field. 
Viscount, SAINT JOUN (Merny) Viscount 
Bolingbroke, 


Bishop. BUTLER (Josnpn) successively Bishop of 
Bristol and of Durham, 

Baron, MACAULAY (Trrowas Banrnevron) Baron 
Meu aulay. 

Privy Councillor. PITT (Right Hon. Wiitax) 

Baronet. SCOTT (Sir Waurne) Bart, 

Knight. LANDSEER (Siu Tpwn) 

Son of Duke or Marquis. GORDON (Zor? Groner) 

Danghler of Duke, Marquis, or Earl, STANIJOPE 
(Lady Unseor Tuer) 

Younger Son of Karl, or Son of Viscount or Baron, 
WINGSIELD (on, Luwrs Srranau) 

Daughter of Viscount or Baron. RUSSELL (fon. 
Jlarnier) 

Wife of yonngor Son of Duke or Marquis. CAMPBELT: 
(Enianwrn) Lady John Campbell. 

Wife of younger Son of Marl, or of Son of Viscount or 
Baron, MONTAGUE (Marqaanny) Jon. Afrs, 
Charles Montague. 

Wito of Baronet or Knight, SMITIL (Praasanor) 
Lady. 

Dean. SVIPT (Joxatnan) Dean of St. Patrick's, 


Foreign titles, as far as possible, are to be 
treated in the same way, 

Other litles or cpithets arc, as a rule, to 
be added only when necessary to distinguish 
between persons of the same surname and 
Christian name. 


+ Contents 


of the 
Description. 


Cases in 
which a book: 
has no title- 
page, 


16. 


The Deseription of a book must show ade- 
quately all that it contains and give all necessary 
information as to editors, translators and writers 
of supplementary or subordinate paris, The 
name of the author, if given already in the 
heading, is not to be repeated, except for the 
sake of clearness, 

If a book cannot be adequately described from 
the titlepage alone, the description must be sup- 
plemented from the body of the book, or from 
the Cataloguer’s own information. 

Words taken from the body of the book to be 
enclosed in parentheses { ); words supplied by, 
the Cataloguer in brackets [ }. An omission 
from the’ titlepage to be marked thus... , or 
if at the end of the deseription by an ete. 


17. 


* In the description of early books (ie those 
printed before or shortly after 1500) which have 
no titlepage, the first few words of the book are 
to be quoted, preceded by the abbreviation Begin., 
and the conients of the book, where necossary, 
further described by quotations taken preferably 
from the heading of the first chapter, or other 
divisions, and from the colophon. Where the 
last words of the book are quoted they should 
he preceded by the word End, and to covery 


quotation the number and side of the leaf on 
which it occurs must be vrefixed. 

The same method'is io be followed, as far as 
necessary, where the titlepage gives only the 
short title of the hook. 

In later books which have no titlepage, the 
description may be taken from the short title 
usually found either before the beginning of the 
text or at the top of each page, Where no title 
of any kind occurs the Cataloguer must describe 
the book in his own words between brackets, 

Where the absence of a titlepage is due to 
imperfection, and the wording of it is known 
from another copy, the description is to be taken 
fom any trustworthy record of such ther copy, 
but is to be enclosed between brackets, 


Eeample: 

SAVONAROLA (Gmoramo) [Letters] \ 
Beyin, [Sol. 1 recto:] rate Ilioronymo da 
Ferrara servo futile di Iesn Xpo a tutti Ji clecti 
di Dio & figiuoli del padre oterno, ole. [fol. 
5 verso] Hpistola. ., @ corte psone dinote 
psoguitate p la verita da Ini predicata., [fol. 
8 verso Wpistoletia di Fra Ilievo. © uno suo 
familiare, [fol. 10 recto:] Queste sono dieci 
regole da obserusre al tempo delle gradi tritula- 
tioni, ete, [Tollowed by other lettovs— With 
woodeuts,] [Bartolommeo de Libri, Florenco,] 
1407, 4, 

40 leaves, without titlepage or payination. 
Sig, a-f, in eights, except L, 0, sixes, and f, 
Sour leaves, 28 lines to a paye, 


Coses in 
which a bao 
has no title 
page. 


Or has more 
than one 
tatlopage. 


Minor points 
to bo noted in 
oseriptions 


18. 


When a book possesses more than one title- 
page the description is to be taken, as a rulo, 
from that which gives the fullest information. 
In the case of polyglott books, with titles in 
different languages,* the first tillepage is to be 
preferred, the existence of a second (or third) 
being indicated by the quotation of the first few 
words. 

When the book is in a different language from 
the titlepage, or in more languages than the 
titlepage indicates, the language or languages 
are to be noted. 


19, . 


At the end of the Description information is 
to be given as to any of the following particulars 
which apply to the book ; j 

(1.) In the case of an English bool, 
its being printed in Black Letter (signified 
by Bu.) ; in the case of a foreign book, 
not either German, Scandinavian, or 
Dutch, its being pried in Gothic Lettor 
(a..). 

(2.) The number of volumes forming 
the book ; or, if there be only one volume, 
the number of numbered pages; or, if it be 
divided into distinct parts, the number of 
parts. N.B.—A book is divided into parts 
by the begmning of a new pagination, 


supplemented either by a fresh numera- muor points 
tion of the shects or by the insertion of phen 
half-titles. 
(3) ln stating tho number of parts 
or volumes the terms used in the hook 
itself (volume, tome, Theil, Abtheilung, 
fasciculus, etc.) are to be adopted and 
wrilten with the usual abbreviations. 
(4.) The fact of the book being printed 
on vellum, or (if there be also an edition 
on small or ordinary paper) its being 
printed on Large or Fine paper (1. P., 
BP). 
(5.) The addition of menuseript notes ; 
--This to be shown by the words ms, 
Norns, with pew or cortous prefixed, if 
applicable, and, when known, the addition 
in brackets of the name of the writer, 


20, 


The place at which a book has been published. Imprints 
is to be stated in italics, and is to be preceded in 
the case of all Enghsh books, and of foreign 
books printed before 1600, by the name of the 
publisher, also in italics. In English books 
before 1640, and in foreign books before 1540, 
the name of the printer, when known, is to be 
added as well, In later books the place of 
printing and the printer’s name are to be given 
only when important. Under “ English” books 

. g 


Tnprints. 


are included all books printed in England, in 
whatever language, and all books in tho Tnglish 
language wherever printed. 

The year of publication is to be given in 
Aralie numerals, the month and day being added 
only when of historical interest, or necessary to 
distmguish different editions, or to avoid con- 
fusion from the different dates at which the 
beginning of the year was reckoned. The 
information is to be given as far as possible in 
the form used in the hook itsolf, but Roman 
numerals may only be reproduced where a mis- 
print is suspected. Greek and orienta) numerals 
may be reproduced at the Cataloguor’s discretion, 
the date in ordinary notation being then addod 
in brackets, which are also to be used for all 
information not derved from the book, When 
the year of publication is not stated in the hook 
itself, it is to he supplied in all cases as 
acculately as possible, 

The date of publication is io he Lollowei by 
an indication of the size of the book (folio, quarto, 
octavo, ete). In the caso of early books the size 
is to be noted from the position of the wiro- 
marks in the paper (perpendicular in folio and 
octavo, horizontal in quarto and sextodecimo), 
showing how it has been folded; in the case of 
modern books, from the number of leaves in a 
sheet, taken in conjunction with its measurement, 


at. 


The words Printed for the Author, when occut- Books 
ring in a book, are to he taken in preference to Searcy 
the name of the printer or seller, these being mene 
added only if of interest; the words Printed for 
prwate circulation to be taken in like manner, 
but the name of the printer, press, or agent may 
be taken with them, if it oceurs conspicuously 
on the titlepage ; the words Privately printed, 
when used for a hook priyged at a private press, 
are to be always supplemented by the name of » 

the press or printer, 
“a, é ! 


. 22. 

Information as to points (other than those Notes. 
specified in Rule 19) which relate only to the 
particular copy of a hook catalogued should be 
stated in a footnole, unless of a nature requimng 
a cross-reference, when the information must be 
added to the Descuption, Tho following are 
preper subjecis for notes: imperfections, the 
presence of cancelled leaves or inserted matter, 
peculiarities of arrangement, or other differcnces 
from other copies, the fact of the hook forming 
put of an edition of which not more than 
100 copies were printed, or of its hoing printed 
on any unusual material, or of its having 
belonged to any person of eminence (especially if 
it be marked with his autograph, book-plate or 
book-stamp), or of its being in an oxceptionally 
fine binding. 

u 2 


Additional 
Notes to 
Tueunabule, 


‘Various forms 
of Joint- 
Authorship, 


23. 

In cataloguing books printed in the 15th 
century in addition to, and preceding, notes of 
any of the above particulars which may be 
applicable, a short collation of the book is to 
be given, noting the following points : 

(a) Number of leaves; (+) absence of 
titlopage, printed signatures, or pagina- 
tion; (c) the sequence of signatures 
(when printed) and the number of leaves 
in each; (d) arvangement of text in 
double columns; (v) number of lines in 
a full page or column of print; (f) 
occurrence of blank leaves, 

N.B—A copy is nol to be called imper- 
fect because one or more blank leaves are 
wanting, but their absence is to be noted. 

For example see Rule 17. 


24, 

(¢) Books written in conjunction by two 
authors without specificniion of the parls wrilton 
by each are to be entered under the names of 
both authors conjointly in accordance with 
Rule 5, Where more than two authors have 
collaborated in this manner the uname of the first 
only is to be taken ag the heading, 

Brample : 

SCRIBE (Avavsrin Euaiyz) Marie Jobard, imi- 


tation burlesque, par Se'ibe, Dupin cl Carmouche, 
et, Parts, 1820, 8°, 


(4) Books, or series of books, made up of Virlony forms 
separate works by more than two authors, when Authoship. 
published under a collective title, are to be 
entered under the name of the editor; if there 
is no editor the collection is to be treated as 
anonymous, and the heading taken, according 
to the rules for anonymous books, from the 
collective title, 

(c) Books containing, in addition to the worl 
of the main-author, subsidiary parts by other 
writers, are to be entered under the main-author 
only, the subsidiary parts, when uot covered 
by the general title, unless too numerous or 
unimportant, being noticed in accordance with 
Rule 16; and in all other cases any important 
contributions to a book due to any writer other 
than the one whose name is taken as the 
heading, are to be specified in the Description 
of the book and cross-references written in 
accordance with Rule 37. 


a 


25. 
(a) The Old and New Testament and their gpeoini 
. Headings 
component parts, in whatever language, are to far Various 


: a4, Olnssos of 
bo entered under the general heading Braun, with Pooks 


the addition of suh-headings for the separate 
books or groups of hooks and for the tivo Testa- 
ments. Anonymous Commentaries, etc, are to 
be entered under the heading Brniu.--Appendia 

(2) Works oflicially published, not merely 


: Speotal Bg 
~- Headings: | 

“5 for Various 

~~ Olasges of. 
“Books. 








the name of any institution or other, owner’ 
; under CATALOGUES 3 Fs ~anonymous dietiona: G 
{ioe 1 esidon, and’ ene ‘of. any 


: solisidived, by Learned oaks ties ate ste. be entered 
“under: ‘the. general “heading ‘AcADIE MIS, aly 
* followed by the name. of the: town or bitte y in 
© which. the Society. holds its meetings; and ‘the: 


name of the Society. histitutions other: than 


s Learned Socicties are to be ‘entered “wider the. 
, name.of the’ town. or country where, they’ are 
; situated, followed. by the name of the institution 
‘as a'sub-heading. ‘ 











y (¢)-Reviews, magazines, newspapers, journals, 


“ gazettes, annuals, and.all other works of a similar; 
“character -aré.-to be- entered, ‘under the ; eneral, 
*-heading Prrroprcar Pusticartons, followed. by 
“the name ‘of. the. place of publication. i 





(a) All almanacs, ‘calendars, ete, are. to! 


he entered under’ the general heading Rpm." 






MERIDES ; anonymous’ catalogues, not. conboininy es 








2 the. nainé of se hed editor, anda, Troon prAM i 
“all. divectories in’ the same, manner cuder : 













cular ‘Sitia 


“tty snes approp Spatial: 
vadings °°: 
i} ‘Litur, 1s Of. fox Variona. : 


= offices; or forming: ‘part of: 
1 Classes of 
: foreign Tontheran and Culvinistic Chinehes, aod Bala 








be pene: as Lien gies, ‘but fo he entered under 
; the’ name of their compileis,. or if’ anonymous, 
“under the ae headin 8 Pears’ 3 AND Hxains. 






ho chosen accor dine to the avin 
consecutively: 
(@ Books concerning a person’ (coal or 
tinlous), Aun or adequately desoribed. 
are to he entered pada : 










Anonymous SPRAT (Jaox) The Life of Jack Sprat, his Wife 
Books, and lis Cat pp. 16. J. Hvans : London, [1810 ?] 
82°, 
(2) Those concerning a collective body 
or institution are to be ontered under the 
name of such body or institution. 


Examples : 
LONDON,—Calves-Hoad Club, 
Dialogue between a Dissenting Minister and the 
Calves-Iead Club, ete. 
Rep inted at Dublin, 1721, 8. sh, fol. 


SPITALTIELDS WEAVERS,  Distrosses of the 
Spitalfields Weavers. [An appeal.) 
[London, 17927] 8. sh. fol, 


(c) Those concerning a place, or ati 
object bearing a proper name (4g. a ship), 
axe to be entered under the name of such 
place or object, 


Leample: 
SPERANZA, Yacht, The Log of tha “ Speranza,” 
100 ton yawl. [With illustrations] pp. 108. 
Edward Tones ; London, 1887, 8°, 


Where the foregoing rules (a-e) do not apply, 
the heading is to be 
(d) the name of a person or place 
forming © necessary part of the title, 
except when merely indicating a period, 


Examples : 


DICKENS (Cuaruna) 
Report of the dimnor given to Charles Dickens 
in Boston. pp. 68, Boston [Afass.], 1842. 8° 


LONDON, 
Statistics ag to the religions condition of London, Anonymous 
ascertamed by inquizies m connexion with the 2 
Bishop of London's Fund, er, 
Landon, 1864, 8°. 


Eeeeption : 


HISTORY. A Iistory of Phinting from ra Angelico 
to Velasquez, pp. 482. London, 1806, 8°. 


(e) or, the first substantive in the title 
of the book. 


Examples : 
BOOK. A first Book on Algebra. pp. 88. 
London, 1837. 16°. 
ARY. 
Le livre intitule Vart do bion mourir, ede. 
Antoina Voard: Pais, 1492. fol. 


(7) or, the first word other than an 
article. 


Examples : 
LOW. Tlow will it end. A novel, By the author 
of “* Willy Morgan.” 2 vol. London, 1878. 8°, 


JUST, Just as Iam, A novel. By the Author of 
“Lady Audley’s Seoret.” 8 vol. 
London, 1880, 8°, 


WIIAT, : 
What a6 we going to fight for? This question 
considered, ete. Darlngfon, [1878.] 8°. 


When the name of the author of an anonymous 
book can be discovered it should be inserted in 
the body of the entry between brackets. » 


Anonymous 
Reophos, &e 


Nreatment of 
derivative 
names in 
anonymous 
books. 


27. 


As exeeptions to Rule 26, anonymous replics, 
comments, parodies, dramatisations, ete, which 
have no independent title, but only ono that 
indicates the work upon which they are founded, 
are to be entered untler the heading proper to 
the latter. 

Example : 

LETTER. An answer to a Letter to a late noble 
commander of the British Forves, ede. London, 


1759. 8°. 
28. 


A compound expression formed with an 
adjective derived from a proper name is in 
general to be taken as a heading equally with 
the name fiom which it is derived, such ox- 
pressions, when in a foreign language, being 
translated into English"; but the proper name 
itself may be substituted for the derivative in 
order to bring the entry under a larger heading. 
The names of scientific systems and more 
technical terms are to be rejected", 

Examples: 

‘FRENCIL ORREMONIAL, 

Projet du nouveau cérémonial frangoig, pp, 38, 
Paris, 1746. 4% 
“PRANOE.—A? my, 


L'Armée Ranga ct ses drapeans, pp. 68, 
Pairs, 1852. 12°, 

DOCTRINE, The Doctrine of the Sphere, grounded 
on the motion of tho emth and the antiend 
Pythagorean or Copunican system. pp. 360. 
London, 1680, 4° 


29, 


Where for the name of an author there is 
substituted an official designation or description 
sulliciently clear to render his identity unmistak- 
able, the book is not to be regarded as anonymous, 
but entered under the nante of the author. 

Where an author, while concealing his identity, 
writes under a general name derived from any 
ollice, profession, party or qualification, the 
name so assumed is to be treated ag a real namo 
and taken os a heading. Books in which the 
author designates himself merely by a descriptive 
phrase or cixcumlocution are to be treated as 
anonymous, 


ascmples + 


A. book entitled * The Seerct of England's Qi eatness,” 
slated to be “A speooh by the Ohanecllor of the 
Exchequer,” should be entered under the name of 
tho author as a matlor of common knowledge ; 
if slated to bo “By Merchant,” under the 
nune * Murouan's?; dnt if “ By » Merchant of 
Jiondon,” it should be ieated as anonymous and 
ontored under Lsanann, 


30. 


Fietitions names assumed by authors in order 
to conecal their identity are to be treated as 
voul names, with the addition to the heading of 
the abbreviation pseud., followed by the real 
name of tho author within brackets. 

Works falscly attributed in their title to a 
particular person are to be entered under the 


Boohs ot to 
be treated as 
Monynous, 


DPgoudony« 
mous and 
Supposititions 
books 


Psoudony- 
mous and 
Supposititions 
booka. 


Collections of 
Laws, Law 
Reports, eto, 


Trnhslations, 


‘Tronslations 
without name 
of original 
puthor, 


name of this person, the uame of the real author, 
when known, being supplied in brackets. Tho 
entry of the hook is to be separated from entries 
of the genuine productions of the assericd author 
by the sub-heading [Supposititions Works] or 
[Appendix], or in some other convenient way. 


31. 


Collections of the Laws and other public docu- 
ments of a State are to be entered under the name 
of the State. Separate Laws, Proclamations, etc., 
under the name of the State, with the sub- 
heading of the supreme authority which sanc- 
tions them. 

Reports of civil actions are to ho entered under 
the name of the plaintiff, with a cross-reference 
from that of the defendant ; reports of criminal 
trials under the name of the prisoner, A crogs- 
reference is to be made from the name of the 
reporter when given, 


82. 

Translations which contain the name of the 
author of the work from which they are tvans- 
lated must be entered under tho namo of tho 
original author. 

Except in the case of recognized classics (seo 
Rule 4), translations into verse which do not 
contain the name of the original author are to be 
treated as original works, Trauslations in prose . 


may be treated at discretion in the same way, 
but when the title of the original is closely 
followed they should he entered under tho head- 
ing which would he chosen for anonymous 
editions of the original work, in order that all such 
versions may be brought together. But when- 
ever the main entry of a translation is under any 
other heading than the name of the author of 
the original work, a cross-reference is to be made 
from the author in accordance with Rule 36, 


338. 


Commentaries accompanied by the full text 
of the work commented on are to be treated 
as editions of the work, except when the text 
is distributed through the Commentary in such 
a manner ag not to be readily distinguished 
from it, ov is of insignificant bulk as compared 
with the Commentary; in these cases the work 
should be catalogued under the name of the 
Commentator. 

Editions of Acts of Parliament, or of separate 
Laws of any country, with a Commentary are 
to be entered under the author of the Com- 
mentary. , 


84, 

A duplicate when retained in the Library is 
to be catalogued as [Another copy], followed, in 
the caso of accessions, by so much of the title 
ag is necessary to identify the hook of which it 


Tranpintions 
without nate 
of orginal 
author 


Commen- 
taries, 


Duplicates 
and Reissucs. 


Duplicates 
aud Reisuas, 


Choss- 
rolelonces, 


Oross- 
xeferoncgat 
dirst lind, 


is a duplicate. When the text of the book is 
a duplicate, but the copies differ in the tillepage 
or supplementary maticr, these differences are 
to be shown after the words [Another copy]; or, 
if this is inconvenient, in a note. Tater issues 
printed from the same setting up of the type, 
or stereotyped reprinis, are to be catalogued in 
the same manner as duplicates with the words 
[A reissue] insicad of [Another copy], 


35, 
Cross-reforences are mainly of three kinds : 


(1.) References from Alternative Forms 
of the same Heading. 

(2.) References from Alternative Tead- 
ings for the same entry, 

(3.) Subordinate of  supplomontary 
entries for the sathe work, 


Cross-veferences of the first kind are lo he 
made : 
(1.) From any alternative, incomplete, 
inaccurate or foreign form of a namo, 
. used in the book, to the form adopted 
for the heading. 


Ewamples : 


LUT. Man.) See Lurmen (Matin) 

SAINT DAVIDS, Winiiam, Bishop of. See Lau, 

BARTAS (Guintavan pr SaLusrn pu) See Sanvern 
pu Darras. * 


a 


TIOLLYBAND (Cnavntus) See Desaryumys (0,) 
MUNCIIEN, Ses Monier. 
ORTULUS, Sre Tortunus. 


(2) From the name of any institution 
or periodical, ete, to any larger heading 
under which it is entered, 


Eeanples : 


BRITISII MUSEUM, See AdapEntEs, ofo—London. 

GEORGE IERLOT’S ILOSPITAL. See Enryzuran. 
—-Coorye Hor iot's Hosptal, 

AOT.A ERUDITORUM, See Portonrcan Punnica- 
IONS —Leipisis, 


36. 


Oross-references of the second kind are to be 
made : 

(1.) Where a book is entered under 
any heading other than the name of the 
author, from the name: of the author to 
this heading : 

(2.) To a heading consisting of initials 
or a descriptive name, from the heading 
under which the book would have been 
eatalogucd if the initials or descriptive 

. name had been absent. 


These cross-references must contain an ado- 
quate description of the book, omitting details as 
to its pagination, etc., but stating its date and 
size; the whole of the information to preeede 
the reference. 


C1oge- 
references? 
first land, 


Orage 
references: 
zecond kind. 


Orass- 
references 
sccond kind 


Crogs- 
references: 
third kind 


Examples: 


BARGRAVE (Issac) 
A Sermon agamst Self-Pohicy, ef. [By I. 
Bmgrave ] [1624.] 1°, See Surson, 


SITADOWS. 
Shadows of Slum Life. By B.M. Mo 1889. 8°. 
SeM,EM | 


387. 


Cross-references of the third kind are to be 
made: 

(2) From the names of editors, trans- 
lators, subjects of biographies, authors of 
hooks ciiticized, ete; also, if advisable, 
from wniters of prefaces and introductions, 
illustrators, authors of MS. Notes, etc. 

Tn these cross-1eferences the referonce 
is to be followed hy so much of the 
description of the book as may be 
necessary to show tho reason why they 
aro mace, together with its date and size. 

Cross-references from the second of two 
joint-authors to the double heading con- 
taining both names generally follow this 
form; but the title of the book with its 
date and size may precede tho reference 
if this is more convenient, 


Examples: 

MALONE (Epmowp) Sco Boswutn (James) the 
Hilde, Tho Infe of Samuel Johnson, ef, [Edited 
by FE. Malone,] 1804, 8°, 


CARY (luyry Frayors) See Danro Anrenimn. 
[Dina Commedia—Infano.] The Vision of 
Iicll. . . Tianslated by IL, P. Cay. 1866. fol. 

BROWNE (Si Tomas) 22D, Ses Diewy (Sir K.) 
Observations upon Religio Medici [2.e upon tho 
mmauthorized cdition of Sir Thomas Browne's 
work, published m 1642], ee, 1643. 8°. 

OALDECOTT (RayponrH) = * 

See Invine (W.) Bracebridge Hall . . . Mustiated 
by R. Caldecott. 1877. 8° 

CALDECOTT (Tomas) 

Sco Miuron (J.) Poems upon several occasions, 
ef. COPIOUS MS, Notns [by T. Caldecott], 
1785, 8°, 


(b) From the names of the author of 
part of a book, or of a book forming part 
of a series. The reference to be preceded 
in this case by a description of the part of 
the book, or of the volume of the series 
(including in the latter case the pagina- 
tion, size end date), and to be followed. by 
the quotation of so much of the main- 
entry as is necessary for ris identification, 


Lvamples : 


OIUROE, (Rromarp Wrutiam) Dean of S81. Pauls, 
Tho Pensées of Blaise Pascal. [A lectuie,] 
See Knarw (S. E.) Companions for the Devout 
Talo, ee, 1877, 8% 

CHUROIL (Rronarp Witstam) Deen of St. Paul's, 
Spenser, [A sketch of his life and writings.) 
pp. 181, 1879. See Moriiy (Ryht lon, 
John) Hnghish Men of Latters, ete. 

1878, ct, 8% 


Onnga- 
reforencos! 
third lund, 


Gros a. Where convenient for the saving of spaco 
thidlind, or more orderly arrangement tho  cross- 
yoferences specified under (a) are to be written 
direct. to a cross-reference of the form (2), 
instead of to the main-entry, the short title 
of the larger book being added aftor tho 


date in italics enclosed in brackets. 


Example: 


PASOAL (Bratsr) 
Se Cnunen (RB. W.) Dean of St Paul's, 
Tho Penstes of Blnise Pascal, [A lecture,} 
1877, 8° [Kempe's Companions for the Devout 


Info.) 
38, 
General All the above kinds of Cross-Reference may be 
roferonces, given in a general form, if this will anve needless 
repetitions. 

Enamples : 

MULLER ( +) [For German names of this form +] 
Seo Munutmr. 


MANOUMESTER. [For Learned Sociotios at Man. 
chester :] Seo AcApDMITS, ete.—dunehester. 


TUCKER (Cuarrorm) [For works written by 
Oharlotio Tucker under tho initials A.L.0O.2. 2] 
Seo B,, ALO, 


SHELTON (Tuomas) [Lor editions of Sholton’s 
translation of Don Quixote :] Seo Onrvayens 
Saavopra (M. de) [Don Qutrote—Lnyhsh— 
Shelton’s Translation.) 


FLETCHER (Joux) [For collected oditions of the 


works of Beaumont and Wetcher, and for scparate Cro 


works in which thew names appear as joint 
authous :] See Boavuont (Francis) and Freromm 
(John) 


In the case of Biographies which go through 
several editions the cross-reference is to be 
generalized, so as to cover all editions, by the 
omission of the date and size (and of the press 
mark), the word Life, Biography, or whatever 
term is used on the titlepage, being prefixed to 
the roference, 


Baample : 
JOMUNSON (Samunt) LL.D, Info, See Boswann 
(James) (he Hider, ‘The Life of Samuel Johnson, 
ete, 


In tho case of Authors who write under an 
assumed name the cross-xeference is to be 
generalized (wherever necessary) so as to cover 
all works written under the assumed name, by 
giving only a reference from name to name. 


Eaanyple : 


DUDEVANT (Auantiyn Luo Aurore) Madame, 
Seo San (George) pseu. 


39, 


_ Cross-references of other kinds than those 
specified may be written, if likely to be of use to 
Persons using the Catalogue, eg., from the titles 
of books, or series, in the form in which they are 

p2 


Gonerat 


S8* 
references. 


Digoretionary 
roag- 


xoferences, 


Dicorotionary generally known, whether correct or not, to tho 


xoforonees, heading under which they are entered, 


Examples : 

RELIQUIAER ANTIQUAE, See Wrramr (‘Thomns) 
and = Tlanniwnnt, afterwards = Tanaawna~ 
Prmuprs (J, 0.) 

PERIODICAL PUBLICATIONS, —- Lonpox, — 
Numismahe Chronicle, 

See Acapemtns, ete, ~— London, — Mumismatic 
Society. 


CATALOGUE OF MAPS. 


The Catalogue of Maps is composed of main- 
entries under subject-headings and of subordi- 
nate entries under author-headings, arranged 
in one alphabet, the arrangement under cach 
subject-heading (or sub-heading) being mainly 
chronological, while that under author-headings 
follows the alphabetical order of the countries or 
places delincatod. 

The main-entry of every atlas, map, chart, 
plan or view is to be placed under the generally 
accepted name of the geographical or topo- 
graphical area which the work delineates, and is 
to be of sufficient fulness to secure its identifi- 
cation, 

Subordinate or abridged entries are to be 
made, where possible, under the name of every 
author, whether draughtsman, surveyor or 
compiler, to serve purposes analogous to those 
of cross-references in the General Catalogue. 

Whore the names of more than one continent, 


Naturo of the 
Catalogue, 


Main-Entrice, 


Subordinate 
Enhics, 


Maps, &,, tho 
title ef whlch 


country or locality are mentioned in the title of montimsmors 


than ono 


the work (or, in the absence of a title, in the country. 


‘Maps, &o,, tho 
«title of which: - 
mientions moro ° 
than one 
country, 


Sub-hendings, 


description supplied by the Cataloguer); the: 
heading of the main-ontry is to be.the name of, 
the first county, etc., thus mentioned, and sul--’ 


ordinate entries are to be written for pach of the 


others as may require them. be 
Where the subject-heading, eg, Woks; 

Eyeianp, Lonpon; contains a ie number of 

entries, sub-headings are to be supplied: to 


‘CATALOGUE: OF MUSIC. 


“The: Catalogue of “Music is in two sections, 
Section I. consisting of a Catalogue ‘of Musical 
Compositions , entered under the: names of. com- 
posers,’ with cross-references from arrangers or 
editors’; Section IL; of cross-references roti the 
authors of words set to mtisic to the names of the 
composers in. Section II. ‘The arrangement of 
both sections of the Catalogue is alphabetical. 

In: Section: I, epee nelerences are ‘also to. be 
made: 








(1.) In the case of vote music, : from 
» the'first word of the name of the song. 
(2) In the case of operas, oratorios and 
“other choral works, from their full title to 
the nathes of the composers. : 


Anonymous’ compositions (1); if instr siinaudal 
“are to be catalogued under the title, or, if there 
be no title, under. the name of the kind of.1 mausic 
‘of which they ‘consist; (2), if vocal, under the 
first’ word: of the first. line with a cross-teference 





Collections of Psalms or Ilymns are to be 
entercd under the name of the musical editor or 
collector, with a cross-reference from either 
heading; if anonymous, even though thoy 
possess a title, under the class-heading Psaums 
or Hymns, 


. 


t 


INDEX. 


ee 


Abbreviated surnames . 

Academics, entries under the honding 
Aotions, civil, reports of : ‘ 

Acts of Parliament, choice of heading for 
Acts of Parliament with commontary . 
Additional surnames . ‘ . ; 
Almanacka . . 

Alternative headings, crow-references from 
Alternative headings, cross-references to . 
Alternativo titlepnges . ‘ . . 
Anonymous books =. . 
Article, proper names preceded by an. 
Authows, arrangement under . . ‘ 


Bible and its parts. ’ ‘ . 
Biographical cross-references , . 
Bishops, form of heading for . 

Black letter, indication of books printed i in 
Brackets, use of, in descriptions. . 


Catalogues, ontries under the heading. 
Catalogues of Libraries, cte. . 

Change of name, treatment of, in beading 
Ohristion names . 

Circumlocutions not to be taken as henings 
Civil actions, reports of =. ‘ 
Collaboration, its trentmont in hendings . 
Collation of incunabula ’ . . 
Collections, choice of hending for . ’ 
Oommentaries, with the text F 


Compound expressions, as headings for anonymous books 


Oo ee a 


Compound surnames . : : ' n » it 


Criminal trials, reporls of =. é ‘ % 31 
Cross-references, different kinds of . 7 i‘ "35-89 
Oross-references, object of . . ' ‘ , . 2 
Date, treatment of, in imprint’ . , ‘ ’ ~ 20 
De Imitatione Christi . . » 2 
Derivative names as headings for suongmons books ' . 28 
Description, contents of ‘ 7 7 16 
Dictionarios, entries under the fending . . ; 26 
Directories, entries under the heading . 7 : . 25 
Discretionary cross-references ‘ ‘ ; ‘ . 89 
Double headings . . : ‘ ‘ § 
Duplicates . . ‘ ; P . Bt 
Dutch compound names . 7 ; , » 
Early printed hooks « . . : . ' 17, 28 
Editors, cross-references from . ; : . 287 
Encyclopedias, entries under the het ‘ , 8b 
English compound names . . ‘ . aE 
English surnames, troatment of prefixes in ‘ ‘ » 10 
Ephemerides, entries under the heading . : , » Ob 
Epithets accompanying initinls =. ‘ . r ee 
Epithets, gencral uso of . . ‘ “ ; » AG 
Foreign, surnames . ‘ ‘ : ‘: ‘ » 10 
Forcign titles. : i ' » 1b 
French names, treatment of profixes in, ; » 10 
German names with modified yowels é ‘ . 

Gothic lelter, indication of books printed in. ‘ . 
Heading, choicoof . . . : : : . 4 
Hymn-books, anonymous . ‘ ‘ " P . 26 
Imperfections to be mentioned in noto , ‘ ‘i » 2 
Imprint, treatment of « ‘ ‘ ‘i , f . 20 
Tncanabula : ; 117, 28 
Initials denoting authorship to bo used as 9 heading ' . 2 
Institutions, anonymous books concerning ; > » 26 
Institutions, publications of . oe i : 25 


Joint authorship, cross-references in the case of ’ 87 
Joint authorship, treatment of, in heading = + ‘ « 5,24 


Kempis, Thomas &. Heading of the De Imitatione Christi 26 


Language, difference of, in titlepage and text . . . 18 
Largo Paper copies. ‘ . ‘ . » 19 
Latin forms of surname. . ; ‘ . ' 7 
Laws, collections of . . . é ‘ ‘ . 81 
Laws with commentary ‘ fk . » 38 
Learned Societies, publications of . é ‘ is » 
Liturgies, entries under the heading =. ‘ © 
Manuscript notes . . Fi : ‘ » 
Modified vowels in Gorman . ' ' ' ' . » 9 
Nobility, Titles of . . : ¢ ‘ » 6, 16 
Notes, manuscript, mention of ‘ . . . 19 
Notes to entrios in catalogue . ‘ ’ ‘ - 22 
Namerals in imprint. . ; “ . . « 20 
Official designations of authors =. : ‘ ‘ . 29 
Omissions in description . ' ‘ ‘ . » 16 
Oriental names . ' . ‘ . ‘ . ‘ 9 
Pagination, indication of, in main titles . Z ‘ . 19 
Pagination, when to he given in cross-references. +86, 87 
Parenthesis, use of, in descriptions . ‘ i » 16 
Parts, books divided into. . ‘ ‘ ' » Wo 
Peers, form of heading for , : » 6,15 
Periodical Publications, entries andor the heading . et) 
Pergonal names . ‘ . ‘ . 18 
Place names as heading for anonymous hooks . ‘ 26 
Placo names, English forms to be used for . . 8 
Place of publication, indication of f ‘ ‘ » 20 
Popes, form of heading for . A ‘ : ‘ 6 

Preposition in proper names . « 10 
Princes of Sovereign Houses, form ‘of heading for ’ ’ 6 
Printer, name of, when to be given ’ . . » 20 
Privately printed books ‘ ‘ ’ ‘ ‘ » 
Proclamations . . . . 381 
Psalms ond ITymns, entries under the heading . » 26 


Peendonyms . i 
Psendonyms, cross-references to. . 
Publisher's name, 1ules for insertion of . 


Reissues, treabmont of é ‘ : 
Replies, anonymous. . . , 


Saints, form of heading for . . 
Series with collective titles, heading of . 
Service-books . . ey ‘ 
Size-notation . . 
Sovercigns, form of hoading for . : 
Suppositations names . . 

Surnames, abbreviated, to be written in fall 
Surnames, additional . ‘ ao 
Surnames, Latin and vernacular . ‘ 


Theses, choice of ei for 4 
Titlepages ‘ 

Titles of nobility, form of hending tor 
Translations . 
Translators, cross-references from . 
‘Trials, reports of . . . 


Vollum, books pinted on 2. , 
Volumes, books divided into . . 


. 88 
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TONDQNE PRINTED BY WILTTAM OFOWES AND GONG, LIMITED, SEAKOUD STURKL 
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